
CENTRAL TO YOU SINCE 1911 

RO/SAMB/RDI2023-24/47 

Centrgl Bankof India 

REGIONAL OFFICE, QUANTUM BUILDING. MODIPAPA FAFM 20 
SAMBALPUR, ODISHA, PIN-768002. PHONE NO5ESE5G 

refer 

{ -663E55010G/110 

Central Bank Of India Samajik Utthan Avam Prashikshan Sansthan (C8-$UAPS 

a Society/Trust, registered under Society Registration Act 1860 wh ea ica 

Mumbai, through its 46 RSETI & 50 FLCC centers located at 51 Lead Disucs alcte: 

to the Bank in the Country, engaged in imparting training to rura yo io rer sef 

employment and bringing awareness among rural mass on finandal iteacy 

APPOINTMENT NOTICE 

Central Bank Of India Samajik Utthan Avam Prashikshan Sansthan CS 

SUAPS),Deogarh, Odisha a Society/Trust sponsored by Centra Bark OF ia s 

looking for engaging the services of Faculty(1) Office Assistant1) Watthnan 

Cum Gardener (1) " on contract basis for one year from the date af accoret 

Place: Sambalpur 

DATED1"22: 

For full details regarding Application Format, Eligibility CriteriaAge Emoures : 
dsplayed advertisement 

to detailed 
Website:https://www.centralbankofindia.co.in. Application fom can be doanioae to 

Bank website given above. The last date for Receipt of appication is dated 20 11 2023 

Date: 01.11.2023 

Central Bank of India reserves the right to acceptreject al or a pat of e aoicat ar 

assigning any reason thereof. 

on 

Regona Nes 

Regiona Oe Saa 



Sr. 

No. 

1. 

Regional Office, Quantum Building, Modipara, Farm Road, Sambalpur, Odisha 

PIN: -768002, Phone: -6636550109/110, Email: -rdsambro@centralbank.co. in 

(TO BE POSTED ON BANKS WEBSITE) 
Central Bank of India Samajik Utthan Avam Prashikshan Sansthan 

Society/ Trust Profile: 

Engagement of Faculty(1) Office Assistant(1) Watchman cum Gardener(1) for 
RSETI (Rural Self Employment Training Institutes) at Deogarh on contract basis. 

IMPORTANT: LAST DATE OF RECEIPT OF APPLICATION: 20.11.2023 

Post 

Central Bank of India 
CENTRAL TO YOU SINCE 1911 

(A Society/Trust Sponsored by Central Bank of India) 

The details are given below: 

Name of the Age 

Central Bank of India Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS), a Society/ Trust, 
(registered under Society Registration Act 1860 with Head Office at Mumbai), sponsored by 
Central Bank of India and engaged in imparting training to rural youth for their self-employment 
and bringing awareness among rural masses on financial literacy through its 46 RSETI & 50 FLCC 
centers located in 51 districts of the country, is looking for engaging the services of 01 Faculty, 
01 Office Assistant & 01 Watchman cum Gardener on Annual Contract basis for our RSETI Centre 
at Deogarh. 

Faculty 
Post 

1. AGE, QUALIFICATION & EXPERIENCE: 

Between 

ANNEXURE-III 

22-40 
years with 

sound 

(CBI-SUAPS) 

Health 

Qualification 

Essential: 

MA 

1. Graduate/ Post Graduate viz. 1. Candidate should have 

MSW/MA in rural Development/ excellent communication skills 
in in the local language essential, 

Sociology/Psychology/Bsc.(Veternfluency in English and Hindi. 
ary), B.Sc.(Agri), 

Experience / Other eligibility 
criteria. 

B.Sc.(Agri. 

Essential: 

2. Flair for teaching and have 
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2. 

3. 

Office 
Assistant - 1 

Post 

Watchman 
Cum 
Gardener 

1 Post 

Between 

22-40 

years with 
sound 
Health 

Between 

22-40 

years with 

sound 

Health 

Marketing)/B.A. with B.Ed. etc. 

2. Candidate should have typing 3. Candidate should be well 
skill in local language. conversant with local language. 

Essential: 

1. Graduate viz. BSW/BA /B.Com 
with computer knowledge. 

Essential: 

sound computer knowledge. 

Passed 7 Standard 

4 Previous experience as 

faculty preferred. 

5. Typing skill in English will 
added an advantage. 

Essential: 
1. Candidate should have 

knowledge basic 

accounting. 

2. Candidate should be fluent in 
spoken and written local 

language. 

3. Candidate should be 

proficient in MS -Office (Word 

Internet. 

4. Candidate should have typing 
skill in local language. 

Essential: 

Candidate 

of 

experience 

ure. 

2. CONTRACT PERIOD, AMOUNT AND OTHER TRAVELLING EXPENSES: 

should have 

agriculture/gardening/horticult 
in 

The candidate shall be appointed on Contract basis for a period of one year. Renewal may be 
possible at Bank's sole discretion in terms of extant policies and rules. 

Following conditions to be incorporated while issuing the Renewal of Contract letter to the 
member concerned. 
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> To submit Performance Appraisal to Regional Head concerned one month in advance of expiry 
of contract 

Subject to Performance under other various parameters as per Bank's Performance Appraisal, 
the renewal of contract which will be sole prerogative of Bank shall be considered keeping in 
view the grading of minimum "B" of RSETI Centre, as per parameter prescribed by Govt. of India. 

3. CONTRACT AMOUNT AND OTHER DETAILS: 

IN CASE OF FACULTY: 

Consolidated salary of Rs. 20000/- which may be revised for the ensuing by an amount of 10 
% of preceding year's consolidated salary based on satisfactory review/performance of 
services rendered. 

Fixed Travel Allowance [FTA): Actuals subject to minimum of Rs. 1500/- pm against bill or 
can claim Rs. 500/- on declaration basis. 
EPF, ESI, Gratuity as per rules. 

> No other allowances/ reimbursement of expenses will be admissible. 

IN CASE OF OFFICE ASSISTANT: 

º Consolidated salary of Rs. 12000/- which may be revised for the ensuing by an amount of 10 
% of preceding year's consolidated salary based on satisfactory review/performance of 
services rendered. 
Fixed Travel Allowance [FTAJ: Actuals subject to minimum of Rs. 1000/- pm against bill or 
can claim Rs. 500/- on declaration basis. 

4. LEAVE: 

EPF, ESI, Gratuity as per rules. 

No other allowances/ reimbursement of expenses will be admissible. 

IN CASE OF WATCHMAN CUM GARDENER: 

Consolidated salary of Rs. 6000/- which may be revised for the ensuing by an amount of 10 
% of preceding year's consolidated salary based on satisfactory review/performance of 
services rendered. 

Fixed Travel Allowance [FTA]: Actuals subject to minimum of Rs. 500/- pm. 

EPF, ESI, Gratuity as per rules. 
No other allowances/ reimbursement of expenses will be admissible. 

The candidates shall be entitled for 12 days leave per year with maximum of 02 days per month. 
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5. JOB PROFILE: 

IN CASE OF FACULTY: 

Work as Faculty of the lnstitute handling sessions relating to entrepreneurship, 
motivation, personality development, business management, conducting business games 
etc. 

Conducting pre-training activities - EAPs, generation of applications and selection of 
candidates. 

Assisting the Director in designing the Annual Action Plan and training programmes. 
Arranging logistics for the training programmes, including training materials and 
arranging Guest faculty. 

Providing post Training escort services including conducting of follow up meets/visits. 
º Providing counseling, credit linkage, preparation of project report etc. 

Preparation of Success Stories and circulate.-a minimum of two stories per month to the 
Controlling Office/MoRD. 

Preparation of Post Programme Report. 
Preparation of monthly report and other periodical reports. 

Assisting/Guiding the Office assistant in maintaining of Day book, General Ledger and al 
other registers and Books. 

Design new training programs by collecting feedback on emerging business opportunities 
in the area. 

Prepare case studies and training materials for effective delivery of sessions 

Establish liaison with outside agencies 
Assist Director in internal control/administration of the institute. 

Organizing functions, events and meetings of the Institute. 

Preparation of Press release/reports on various activities of the Institute. 

Supervising the work of assistant, attender, watchman cum Gardner of the Institute. 

Monitoring the performance of Guest faculty of all skill trainings. 

Maintenance of Inventory and Library books of the Institute. 

Overseeing the maintenance of entire campus including class rooms, Kitchen, dining and 

Dormitory and to ensure to keep the premises clean and tidy. 

Maintaining discipline in the Institute and ensuring administration of MILLY, LOG, 
PRAYER, YOGA SHRAMADHAN etc. on daily basis. 

Any other work assigned by the Director from time to time. 
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IN CASE OF OFFICE ASSISTANT: 

Assisting the Director and Faculty in effective functioning of the Institute to fulfill the 
objectives of the Trust. 
Maintaining of Cash book, General Ledger, vouchers, as per the guidelines (Presently 
single entry Book keeping). 
Maintaining all books, registers, both manual and soft copy as per the prevailing 
guidelines from Trust/Ministry. 
Maintaining and updating all data relating to trainings, Follow up, Settlement, etc. 
Creating and updating MIS data as per the guidelines. 
Preparation of monthly report and other periodical reports and submission to Trust, 
Ministry and other agencies involved in overall supervision of functioning of RSETI. 

> Organizing the required logistics for training including arranging Boarding, Dormitory, etc. 
> Arranging the training materials for all Skill batches. 

Making registration of candidates in all the trainings, taking daily attendance of trainees, 
taking boarding attendance of trainees. 

Conducting follow up visits as directed by Director and reporting the same to the Director. 
> Up keeping of all fixed Assets and maintaining of Inventory of items including training 

materials and equipment. 
Maintaining of Library books and issuing books to the trainees as and when they demand. 

Carryout all the Instructions/any other work given by the Director and faculty from time 
to time. 

IN CASE OF WATCHMAN CUM GARDENER: 

Watch and ward of the premises 

Gardening work and maintenance and upkeep of the premises. 
In case of need to perform the duties of the attendant. 
Any other work entrusted by the Director from time to time. 

6. SELECTION PROCEDURE: 

The eligible candidates will be called for personal interview and the decision of the Society/Trust in this 
regard shall be final. 
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7. SUBMISSION OF APPLICATION: 

Eligible candidates have to submit their applications in the given format (Annexure-IV). Last date for 
receipt of application is 20.11.2023. No applications shall be entertained beyond the stipulated date. 
Incomplete applications will be rejected. 

Address the application, Subscribing "Application for the post of Faculty/Office Assistant/ Watchman 
cum Gardener at RSETI, Deogarh on contract for the year 2023-24" to: 

Regional Head, 
Central Bank of India, 
Regional Office, Sambalpur 
Quantum Building Modipara,Farm Road,Sambalpur Odisha-768002. 

# Please Note :-For each post separate application should be submitted. 

8. APPLICATION FEE: NIL 
There is no application fee prescribed. 

9. GENERAL INSTRUCTIONS: 

While applying for the post, the applicant should ensure that he/ she fulfills the eligibility and 
other norms mentioned above and that the particulars furnished are correct in all respects. In 
case it is detected at any stage of recruitment that a candidate does not fulfill the eligibility 
norms and/ or that he/ she has furnished any incorrect/ false information or has suppressed any 
material fact (s), his/ her candidature will automatically stand cancelled. If any of the above 
shortcoming(s) is/ are detected even after appointment, his/ her contractual appointment is 
liable to be terminated without any notice. 
In case of suitable and deserving cases, any of the requirements and conditions of eligibility 
mentioned above, may be relaxed at the discretion of the Management. The Management 
reserves the right to fill or not to fill the above advertised position without assigning any reason 

thereof. 

Mere admission of application against the advertisement and apparently fulfilling the criteria as 

prescribed in the advertisement would not bestow on him/ her right to be called for interview. 

Application received after the last date/time mentioned above shall not be considered for the 

selection process. 
No Candidate shall be considered without an application for the position. 

Regional Head 
Regional office, Sambalpur 
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To, 
Regional Head, 
Central Bank of India, 
Regional Office, Sambalpur 
Quantum Building Modipara, Farm Road,Sambalpur Odisha-768002. 

With reference to your advertisement on Bank's Website dated 
for the post of 

1. 

2 

APPLICATION FOR THE POST OF FACULTY/OFFICE ASSISTANT/Watchman Cum Gardener OF RSETI 
ON CONTRACTUAL BASIS 

3. 

4. 

5. 

6. 

9. 

10. 

Name (In Full) 

11, 

Address For Correspondence 

If Person With Disability: 
Type Of Disability 
Percentage Of Disability 
Date Of Birth (As Per School Leaving 
Certificate) 
Age In Completed Years As On 

Contact Details: 

Mobile No. 
Landline No. 

7. Nationality 

E-Mail ID 

Gender 

ANNEXURE-IV 

Religion 

in prescribed format as under: 

Marital Status 

Father's/ Husband's Name 

Permanent Address: 

.. 

Paste Passport 

size photograph 

Please sign acroSS 

the photograph 

I, submit my application 
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12. EDUCATIONAL QUALIFICATION: 

Qualification 

Ssc/HSC (10+2) 
Graduation 

Professional 

Qualification 
Others 

Computer 
(Diploma/Degree/ 
Certificate) 

13. For Facuity only: 

Details 

Sr. No. 

(Ssc/HSC 
(10+2)/B.A/ 
B. Sc. / M.A/ 

M. Sc. Etc.) 

A. RELATIVE EXPERIENCE (if any) 

Note: Please attach copy of certificate duly attested by self or any Gazetted officer. 

Institution 

B. For retired Officials: 

Date of retirement 

Retired on VRS/ superannuation 

Board 

University/ 

Designation 

Total years of service 

Full Time Year 
Part- Passing 

Name of the organization from which retired 

Time 

Total (in years) 

Duration 
From To 

Out of which as an officer in organization/ rural 

development institution/ faculty in training centre. 

No. Of years worked as rural branch managers/ field 
officer in case of bank's services. 

of Subject 

Date of issue of service certificate of previous employer 

Responsibilities 

Years. 
Years. 

Years. 

Marks (Rank 
if any) 

Achievements 
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Note: Attach self-attested copy of service certificate of previous employer/ experience of Faculty, Rural Development from organization/ institutions concerned. 

14. 

15. 

16. 

17. 

Details of Present Employment 
(a) 
(b) 

(c) 

(e) 

Organization 
Full Address 

Position 
Reporting to 

(1) 

Salary / Compensation 
Presently drawn 

Brief details of experience in the Bank/other institution in respect of working in Rural Area as 
Rural Development In-Charge / Bank Official and Faculty in training centre. (for faculty only) 

Significant Achievement (if any) in respect of above assignments (for faculty only): 

Name & Address of two references: 

DECLARATION: 

(2 

I hereby declare that the particulars furnished above are true and correct to the best of knowledge and 

belief and I understand that in the event of any information being found false or incorrect at any stage 

or not satisfying the eligibility criteria according to the requirements of the relative advertisement, my 

candidature/ appointment for the said post is liable to be cancelled/ terminated at any stage and if 

appointed, my service are liable to be terminated. 
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I hereby agree that any legal proceedings in respect of any matter of claims or disputes arising out of 

this application and/ or out of said advertisement can be instituted by me only at Mumbai and Courts/ 

and undertake to abide by all the terms and conditions mentioned in 
Tribunals/ Forums at Mumbai 

the advertisement displayed on Bank's website dated 

(Signature of applicant) 

Place: 

Date: 

Enclosures: 

1. Copy of Educational Certificates. 

2. Copy of Computer Certificates (If Any) 

3. Identity Card (Adhar Card / PAN Card, etc.) 
4. Address Details (Adhar Card, etc) 

5. Experience Certificate (If Any) 
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