
Annexure-1 
ElectricalAudit Inspection Repor 

RTTR&T 27T: 

Branch No.: Branch Name: 
feuforet faaqu 

Detalls Remarks 
Description
TdHTA NtaUI H1 tt/ Date of current inspection 
fYe fiU ai ftA/ Date of previous inspection 

S.No. 

Date of compliance report submitted previously 

Ycs/No 
3 t7/yar ute dq qta 3 

Whether ATMs attached to the branch are inspccted? 

Total power load sanction available to the Branch from 

concerned electricity supplier. Whether branch is running on 3- 

Phase or Single Phase? 

Three phac 
/Single phasc 

If threc phase 
Current Y phase 
Current B Phase 

6 qfRHR T T STotal connectedload of the premises 

Existing maximum power demand of the premises 
8 

Whether enhancementof power load is required? Ycs/No 
9 

Yes/No 

Whether existing energy meter is adequate to cater to cxisting 

Maximum demand? 

If NOT, what is the enhancement required? 
10 

Yes/No 
Whether existing main MCB is adequate to cater to total 

connected load of premises? 

If NOT, what is the enhancement required?
11 

Whether resistance of the earth electrodeis measured? Yes/No 

Yes/No 
What is the value and if NOT within the tolerable limit, whether 

additional work is required? 
12 

Yes/No 

Whether all MCBs were checked for adequacy of capacity and 

loose connections? 
13 

Yes/No 
Whether all cables and wires are checked for its adequate rating 

and loose connection? 
14 BI6 



Yes/No 
Whether UPS and its battery bank is safely placed away from 

inflammable materials? 
15 

Yes/No 

Whether adequate capacity contactor is used for timers used in 

changeover of Air Conditioners and for signage boards to make 
auto ON/ OFF? 

16 

Yes/No 

Whether all Panel boards and distribution boards were opcned 
and checked for overheating, loose contact, blackening ctc? 
Details of locations where overheating/ loose contact / 

blackening is observed. 
17 Bi/H6T 

Yes/No 

Whether all Switch boards connected for Computer, Printer, Fax, 
Modem, Router etc., opened and checked for overheating, loose 
contacts, blackening etc? 
Details of locations where overheating/ loose contact / 

blackening is observed. 
18 

Yes/No 
Whether lightening arrestor is provided for the building in which 
the Branch/ ATM is located? 

19 

Yes/No 
Whether water seepage is observed near any of the electrical

equipments and wirings? 
20 

Yes/No 

Whether provision is there in such a way that entire electrical 
system which is not in use at night can be isolated by means of an 

isolator/industrial socket/MCB 
21 

Whether front lit sign board is used? Yes/No 
22 

Whether electrical equipment and gadgets have got isolation 

facility/Switch 
Yes/No 

Bi/TET 
Yes/No 

23 

Whether jointing of wire/ cables exit or not 
24 

Whether any unwanted live or dead wires are kept open in the 
premises? 

Yes/No 

Bi/H6 
Yes/No 

25 

Whether any loose contact is observed in any of the plug and 
Sockets? 

26 



Yes/No 

Whether any extension box or spike buster is used in the 

premises? If used, whether Manager is advised to change the 

same with fixed switch boards? 
Bi/ 
Yes/No 27 

Whether the wiring materials, MCB etc used are of reputed 

make? 
28 

Yes/No 

Whether RCCB/RCBO/ELCB is provided in the premises? 
29 

Yes/No 

Whether all Switch Gears such as MCB, ELCB, SFU etc. are 

tested for its functionality? 
Bi/T 

Yes/No 
30 

Whether adequate number of smoke and heat detectors are in 

place and also whether they are in working condition? 

31 Bi/48 
Yes/No 

Whether any unauthorized taping of electrical connection 

observed in the Branch premises? 

Any other observation/ Recommendations should be submitted on separate letter head. 

Report along with this format shall be submitted on letter head of the consultant.

Signature & Stamp of the Engineer/Electrical Consultant 

HT6/Date: 
PHT-H/Place 

Name of Engineer/ Electrical Consultant 

Along with the above points, inspection is also to be carried out: 

Yes/No 

Whether all the equipment available for running the branch setup like 
computers, network equipment (Switch, Router, Modem etc) are connected

to UPS points only or not. 

If not, details of equipment not connected to UPS. 
33 

UPS support time at the branch to be informed. AMC/Preventive 

maintenance record checking is to be carried out. 



For each On-site ATM, auditor is expected to verify location of power 

supply points. Whether the same is acccssible to gencral public or not? 
35 

In case any sub-meter installed, location details 

thereoft++tttttttt+++t, and the working condition of the same 

**In case of On-site ATMs, the renort should be submltted separately lin line wlth aboyg Sormat, 

Annexure-Report to be submitted to R] oflce 

Details of Equipment used at the fruDfice premise: 

Details of electrical appliances being used at the Zonal Ofice premise to be summarizcd us below: 

S.No. HG ITH ITRT HTT 
Item Name 

Observations if any No. of equipment 
used at branch 

Connected on UPS 

or Not 

Hea IT/Network Switch 
gc 3&V Network Router 
caco HI3HNetwork Modem 
Te uHt / Gateway PC 
ATEC YUICT/Client Systems 
80-colT fueR /80-Col printers 
132-5 ter 
132-Col printers 
GpTR/Scanner 
TUR fCR/Laser Printer 
oH/Fax 
ISTH/Lights 
ipTH/CR 
Fans/Cooler 

9 

10 
11 

12 

13 

AC Units (split/ Window) In 
case of ATM, specify separately 

14 

DG7 Generator available or not 
quiyH GyT/UPS capacity 15 

16 
No. of batteries of UPS 

17 
On-site ATM details 

18 

Availability of CDK/MFK 



19 
20 

YIHgco 1YeR/ Passbook printer 

Cash counting machines 
21 

CCTV& functioning of all 
camerasS 

Fire Alarm/Burglary alarm 
23 

Inverter details, if any 
24 

Time lock system at vault 
25 

Any other items-please specify 

3FTHCE-HIRRRUTE/ Annexure -Summary Report 

RET DTATA: 

Summary of Recommendations for Brnelofice premise: 

Sr. No. Location Details Observation Recommendation for defects observed. 

Overall Risk Rating - High/ Medium/Low 


